
 

Proctor Setup Instructions 
 
As stated in the syllabus, 2 or more proctored assignments and/or tests need to be completed 
in a proctored environment.  This means that you will need to make proctor arrangements at 
the beginning of the semester so that when the proctored items are due, you will be able to 
complete the requirement.  The proctored environment can be a testing center, a library, or 
other professional environments and the proctor may not be a relative or friend.  On the 
Proctor Request form guidelines are given.  If you question what is appropriate, don’t hesitate 
to call the testing center or your instructor for guidelines. 
 
 
Live Locally  
 
If you live in the St. George or Hurricane areas, you can have these timings proctored at either 
our DSU Testing Center located in the North Plaza, or at the Hurricane Education Center at 112 
South 700 West in Hurricane, Utah, during posted hours for each location. There is no need to 
fill in any forms and no need to set up appointments. The posted hours can be found at 
www.dixie.edu/testing or www.dixie.edu/hurricane.  Please review carefully as the days and 
times vary slightly over the course of the week and by location.  
 
Live Outside the County  
 
If you are out of the Washington County area, you will need to set up a proctored site for the 
proctored items. The Proctor Request Form can be found at www.dixie.edu/testing/forms.php 
- to set up a proctor. Please fill out the form, take it to the proctor site to fill in their portion 
and then send it to the testing center – information found on the bottom of the form. Make 
sure that you set up your appointments with the offsite proctoring site in advance so they may 
request the proper instructions and passcodes. If you have trouble finding an approved site, 
please contact either the testing center or the instructor.  
 
Offsite Proctor site must be set up within the first week of the semester.  

http://www.dixie.edu/testing
http://www.dixie.edu/hurricane
http://www.dixie.edu/testing/forms.php

